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  Organization Profile 

 

The Science History Institute exists to promote an understanding of the significance of science in cultural 
life, past and present. In 1982 the Center for the History of Chemistry was launched by the University of 
Pennsylvania and the American Chemical Society. The American Institute of Chemical Engineers became 
the third sponsor in 1984. By 1987 the center was incorporated as a nonprofit organization called the 
National Foundation for the History of Chemistry. It was renamed the Chemical Heritage Foundation in 
1992 to better reflect its interdisciplinary nature and the widening scope of its programs and activities. It 
later dropped its ties with the university, becoming an independent, non-profit entity, and moved to 
Philadelphia’s historic district to occupy the 1865 First National Bank building on Chestnut Street. After a 
major renovation of the building in 2008, the foundation opened a new museum and conference center. 
In 2013 the foundation built on its Chestnut Street property the John C. Haas Archive of Science and 
Business.  
 
In December 2015 the Chemical Heritage Foundation and the Life Sciences Foundation, which had been 
based in California, merged. The organization then covered both the history of the life sciences and 
biotechnology, in addition to the history of the chemical sciences and engineering. In February 2018, in 
recognition of this, the organization changed its name to the Science History Institute. Though based in 
Philadelphia, the Institute has satellite offices in Berkeley, Boston, and Paris. Its major resource, 
available to specialists and the public alike, is its collections, among the largest of their kind in the world, 
and still growing. To study these, funding is in place to attract up to twenty visiting fellows every year. In 
addition, prizes and medals are awarded to inspirational figures, meetings and lectures are organized 
including the scholarly Cain Conferences, research projects are continually being undertaken, exhibitions 
are presented in the museum, and oral histories are recorded. The Institute produces many public 
programs, as well as the magazine and podcast, Distillations.  
 
The Institute is committed to exploring the vital roles that science and technology have played in 
shaping the world and how that history is crucial to the future. For more information about the Science 
History Institute, visit www.sciencehistory.org. 
 

Position Summary 
 

The Vice President of Finance & Administration and CFO (VPFA) is a key member of the senior staff and 
oversees all finance and accounting functions, human resources, technology, facilities, security, office 
services, and the conference center. The VPFA is expected to be a thought leader regarding 
organizational matters and will oversee and direct policies and procedures related to the overall 
functioning of the organization. The VPFA plays an important role in organizational planning, resource 
management, and staffing. 

 
Reporting Relationships 

 

The Vice President of Finance & Administration and CFO reports to the President & CEO. The position 
also works closely with the Board of Directors, particularly through the Finance, Audit and Investment 
Committees of the Board. 

 

Reporting to the VPFA is the Director of Accounting and Controller, the Conference Center Director, 
Human Resources Manager, Building Engineer, IT Director, and other support staff. 
 

http://www.sciencehistory.org/
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Primary Responsibilities 
 

 Establish and maintain appropriate financial policies and internal accounting controls; 
oversee accounting systems. 

 Oversee and develop the annual budgeting process; help to formulate and oversee annual 
operating and capital budgets which are realistic and aligned with organizational goals and 
priorities; support the staff and board through financial modeling and data-driven analysis; 
continue to build better discipline in the budgeting process. 

 Work closely and collaboratively with senior leadership on achieving budgetary and other 
organizational goals.  

 In conjunction with the Controller, direct the audit process in an orderly and timely fashion; 
oversee the completion of all reports and analyses necessary for an expeditious external review; 
establish appropriate communications and a strong working relationship with external auditors. 

 Provide and communicate clear, transparent, and relevant financial information and 
analyses to governance bodies and senior staff to facilitate decision making, strategic 
planning, creativity, and responsiveness. 

 Serve as principal staff support for the Audit, Finance, and Investment Committees and participate 
in Committee meetings and conference calls as appropriate. For the Investment Committee, 
monitor investment portfolio performance and ensure endowment funds are allocated and 
invested in accordance with the board-approved investment policy. Prepare meeting notes from 
committee meetings and provide the Secretary with specified financial notes from Board meetings.  

 In conjunction with the Controller, manage the organization’s cash flow needs; maintain 
banking and investment relationships. 

 Oversee human resources functions, including hiring, benefits planning and administration, and 
compliance, with particular emphasis on maximizing a cost-effective and competitive 
compensation and benefits package. 

 Manage the IT function including IT infrastructure and cloud resources. 
 Oversee facility operations, including space planning, construction projects, maintenance, and 

long-term capital planning. 

 Drive productivity and building efficiency initiatives.  
 Direct the operation of the Conference Center to ensure its financial goals are met. 
 Oversee centralized office administration functions. 
 Understand and mitigate organizational risks; negotiate all commercial insurance coverages; and act 

as a point of contact for insurance broker. 

 Serve as principal contact with outside legal counsel. 
 Participate in and attend Institute events; support constituent development efforts as outlined by 

the development department. 

 Participate in and serve as an active member of senior staff and as an active business partner 
with all program areas. 

 Motivate and direct a highly skilled and dedicated finance and administration team; serve as a 
visible, collegial, and responsive leader; represent the Institute externally with a high degree of 
integrity and respect. 
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Qualifications 
 

 Financially skilled and seasoned professional with a minimum of ten years of experience in a 
senior leadership capacity with proven senior-level problem solving, decision making, and 
planning capabilities. 

 Ten years of significant financial responsibility in a non-profit organization. 
 CPA, CMA, or MBA preferred. 
 Experience working with non-profit governance bodies. 
 Demonstrated ability to execute complex projects. 
 Demonstrated ability to provide clear and transparent financial reporting, analysis, and 

commentary. 
 Collaborative management style, with demonstrated team-building skills. 
 Familiarity with the complexities of a multi-dimensional cultural institution. 
 Results oriented; politically savvy; adept at planning, prioritizing, organizing, and following 

through. 
 Additional desired experience: 

o management of investment portfolios 
o facilities management 
o general management of organizations 
o supporting fundraising/development activities 
o A curiosity of science, history, and their relationship to society 

 

Contact: 
Resa Thomason 
Director, Office of the President  
rthomason@sciencehistory.org  
sciencehistory.org  
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